smatier autnonity name: RAYDON PARISH COUNCIL

NOTICE OF PUBLIC RIGHTS AND PUBLICATION

OF UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2023

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S 2015/234)

NOTICE

MNOTES

1. Date of announcement 23" June 2023 (a)

2. Each year the smaller authority's Annual Governance and Accountability
Return [AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities” Audit Appointments Lid. The unaudited AGAR has been
publis hed with this notice. As it has yet to be reviewed by the appointed auditor,
it is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the awdit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person
interested. For the year ended 31 March 2023, these documents will be available
on reasonable notice by application to:

(&) Stacey Lowe — Parish Clerk & RFOD
&: raydonpo@ygmail.com
p: 07944 96801

commencing on (¢] _ Monday 3 July 2023

and ending on (d) ___ Friday 11 August 2023

3. Local government electors and their representatives also have:

The ocpporunity to guestion the appointed auditor about the accounting
records; and

The night to make an objection which concems a matter in respect of which
the appointed auwditor could either make a public interest report or apply to
thie court for 3 declaration that an item of account is unlawiful. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4 The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2044, the
Accounts and Audit Regulations 2013 and the MAC's Code of Audit Practice
2015, The appointed auditor is:

PHF Littlejohn LLP {Ref: SBA Team)
13 Westferry Circus

Canary Wharf

London E14 4HD

(shaoktleom)
3. This announcement is made by (e} Stacey Lowe - RFO

{a) Insart date of piacing of the robcs
whilch must be not less than 1 day b=fore
e date In j2) bekow

b} Inseft name  posiion  and
agdressfeiephons number’  emal
address, as approprate, of the Clem o
other person to which amy person may
apply to Inspact ihe accoumts

() Insent date, which must be at least 1
day afer the date of anmouncement in (a)
above and at least 30 working days
before the date appainted In ) below

{d) The MEpection period betwean c)
and (@) must be 30 working days
Inglslve and must Incude the first 10

warking days of July.

(g} Ingerl name and posifon of person
placing the notice — Mis person must be
the responsible financlal ofcer for the
smaller authorty




LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies te all relevant smaller authorities, including local
councils, intermal drainage boards and ‘other' smaller authorities.

The basic position

The Local Awdit and Accountability Act 2014 (the Act) govemns the work of auditors appointed to smaller
authorties. This summary explains the provisions contained in Sections 26 and 27 of the Act The Act
and the Accounts and Audit Regulations 2015 also cover the duties, responsibilities and rights of smaller
authorities, other organisations and the public conceming the accounts being audited.

As a local elector, or an interested person, you have certain legal rights in respect of the accounting
recards of smaller authorities. As an interested person you can inspect accounting records and related
documents. If you are a local govermmenit elector for the area to which the accounts relate you can also
ask guestions about the accounts and object to them. You do not have to pay directly for exercising
your rights. Howewer, any resulting costs incurred by the smaller authorty form part of its running costs.
Therefore, indirectly, lozal residents pay for the cost of you exercising your rights through their coundsil
ta.

The right to inspect the accounting records

Amy imterested person can inspect the accounting records, which includes but is not limited fo local
electors. Mow can inspect the accounting records for the financial year to which the audit relates and all
books, deeds, coniracts, bills, vouchers, receipts and other documents relating to those records. You
cam copy all, or part, of these records or documents. Your inspection must be about the accounts, or
relate to an itemn in the accounts. You cannot, for example, inspect or copy documents unrelated to the
accounts, or that include personal information (Section 26 (8) — (10) of the Act explains what is meant
by persomal information). You cannot inspect information which is proitected by commercial
confidentiality. This is information which would prejudice commercial confidentiality if it was released to
the public amd there is not, set against this, a very strong reason in the public interest why it should
nevertheless be disclosed.

When smaller authorities have finished prepanng accounts for the financial year and approved them,
they must publish them (including on a website). There must be a 30 working day period, called the
‘perad for the exercise of public rights’, during which you can exercise your statutorny right to inspect
the accounting records. Smaller authorties must tell the public, including adverising this on their
website, that the accounting records and related documents are available to inspect. By arrangement
you will then have 30 working days to inspect and make copies of the accounting records. You may
have to pay a copying charge. The 30 working day pericd must include a common period of inspection
durimg which all smaller authorities” accounting records are available to inspect. This will ke 3-14 July
2023 for 2022/23 accounts. The advertisement must set out the dates of the period for the exercise of
public rights, how you can communicate to the smaller authority that youw wish to inspect the accounting
records and related documents, the mame and address of the auditor, and the relevant legislation that
govems the inspection of accounts and cbjections.

The right to ask the auditor questions about the accounting records

You should first ask your smaller authority about the accounting records, since they hold all the
details. If you are a local elector, your right to ask gquestions of the external auditor is enshrined in law.
Howewver, while the auditor will answer your questions where possible, they are not ahways cbliged o
do so. For example, the guestion might be better answered by amocther ocrganisation, reguire
investigation beyond the auditor's remit, or involve disproportionate cost (which is bome by the local
taxpayer). Give your smaller authority the opporiunity first to explain anything in the accounting records
that youw are unsure about. f you are not satisfied with their explanation, you can question the external
auditor about the accounting records.

The law limits the time available for you formally to ask guestions. This must be done in the percd for
the exercise of public rights, so let the exiemal auditcr know your concem as soon as possible. The



advertisemant or notice that tells you the accounting records are available to inspect will also give the
penod for the exercise of public nghts during which you may ask the auditor questions, which here
means formally asking questions under the Act. You can ask someone to represent you when asking
thie extemal auditor guestions.

Before you ask the external auditor amy questions, inspect the accounting records fully, so you know
what they contain. Please remember that you cannot formally ask questions, under the Act, after the
end of the perod for the exercise of public ights. You may ask your smaller authonty other guestions
about their accounts for any year, at any fime. But these are not gquestions under the Act.

You can ask the extemal auditor guestions about an item in the accounting records for the financial
year being audited. Howewver, your right io ask the external auditor guestions is limited. The extemal
auditar can only answer ‘what guestions, not ‘why guestions. The external auditor cannot answer
questions about policies, fimances, procedures or anything else unless it is directly relevant to am item
in the accounting records. Remember that your questions must always be about facts, not opinions. To
avoid misunderstanding, we recommend that you abways put your gquestions in writing.

The right to make objections at audit

You have inspected the accounting records and asked your questions of the smaller authonty. Mow you
may wish to object o the accounts on the basis that an item in them is in your view unlawful or there
are matters of wider concern ansing from the smaller authorty’s fimances. A local government elector
can ask the exiermal auditor to apply to the High Court for a declaration that am item of account is
unlawful, or to issue a report on matters which are in the public interest. You must tell the extemal
auditor which specific item in the accounts you object to and why you think the Rem is unlawiul, or why
you think that a public imterest report should be made abouwt it You must provide the exiemal auditor
with the evidence you have to support your cbhjection. Disagreeing with income or spending does not
make it unlawful. To object to the accounts you must write to the extemal auditor stating you want to
make am cbjeciion, including the information and evidence below and you must send a copy to the
smaller authority. The notice must include:

confirmation that you are an elector in the smaller authority's area;

why you are objecting to the acoounts and the facts on which you rely;

details of any item in the accounts that you think is unlawful; and

details of any matter about which you think the external auditor should make & public interest
FEo

iJther than it must be im writing, there is no set format for objecting. You can only ask the exiemal auditor
to act within the powers available under the Local Audit and Accountability Act 2014,

A fimal word

You may not use this 'mght to object’ to make a personal complaint or claim against your smaller
authorty. ¥ou should take such complaints to your local Citizens’ Advice Bureau, local Law Centre or
fto your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with guestions
and chjections. In deciding whether to take your objection forward, one of a series of factors the auditor
miust take imfo account is the cost that will be involved, they will only contimue with the objection if it is
in the public interest to do so. They may alsc decide not to consider an cbjection if they think that it is
frivolous or vexatious, or if it repeats an objection already considered. If you appeal to the courts against
an auditor's decision not o apply to the courts for & declaration that an item of account is wunlawful, you
will hawve to pay for the action yourself.

I you wish to contact your authonty’'s appointed
extemnal auditor please write to the address in
paragraph 4 of the Nofice of Public Righfs and
Fublication of Unawdited Annual Govemance &
Accounfabilify Refum.

For more detailed guidance on public nghts and
the special powers of auditors, copies of the
publication Local authonty accounts: A guide to
your rights are available from the NAD website.




Section 1 — Annual Governance Statement 2022/23
We acknowledge as the members of:
RAYDON PARISH COUNCIL
our responsibility for ensuring that there is a sound system of internal control, including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

‘Yes’ means that this authority:

1. We have put in place arrangements for effective financial " | prepared its accounting statements in accordance
management during the year, and for the preparation of v with the Accounts and Audit Regulations.
the accounting statements.

2. We maintained an adequate system of internal control made proper arrangements and accepted responsibility
including measures designed to prevent and detect fraud v for safeguarding the public money and resources in
and corruption and reviewed its effectiveness. its charge.

3. We took all reasonable steps to assure ourselves has only done what it has the legal power to do and has
that there are no matters of actual or potential complied with Proper Practices in doing so.
non-compliance with laws, regulations and Proper v
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

4. We provided proper opportunity during the year for during the year gave all persons interested the opportunity to
the exercise of electors’ rights in accordance with the v inspect and ask questions about this authority’s accounts.
requirements of the Accounts and Audit Regulations.

5. We carried out an assessment of the risks facing this considered and documented the financial and other risks it
authority and took appropriate steps to manage those v faces and dealt with them properly.
risks, including the introduction of internal controls and/or
external insurance cover where required.

6. We maintained throughout the year an adequate and arranged for a competent person, independent of the financial
effective system of internal audit of the accounting v controls and procedures, to give an objective view on whether
records and control systems. internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised v responded to matters brought to its attention by internal and
in reports from internal and external audit. external audit.

8. We considered whether any litigation, liabilities or disclosed everything it should have about its business activity
commitments, events or transactions, occurring either during the year including events taking place after the year
during or after the year-end, have a financial impact on v end if relevant.
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including has met all of its responsibilities where as a body
charitable. In our capacity as the sole managing corporate it is a sole managing trustee of a local trust
trustee we discharged our accountability or trusts.
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent v
examination or audit.

*For any statement to which the response is ‘no’, an explanation must be published

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was giv
N
16/05/2023
and recorded as minute reference: Chairman
23.05.1.9(a) Clerk %/ V5

Information required by the Transparency Code (not part of the Annual Governance Statement)
The authority website/webpage is up to date and the information required by the Transparency Code has Yes | No
been published.

www.raydonpc.org
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Explanation of boxes indicated as “No”
L 5. In the transition from the retirement of the former Clerk and the recruitment of the new Clerk, this was overlooked.

# 1. Item 5 in last year's report was incorrect and the omission of & risk review was overlooked per the comments above.



Section 2 — Accounting Statements 2022/23 for

RAYDON PARISH COUNCIL

Year ending
31 March 31 March
2022 2023
£ £

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must
agree to underlying financial records

1. Balances brought Total balances and reserves at the beginning of the year

forward 5,906 32,632| as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 15,800 15,800 received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook less

23,416 21,921| the precept or rates/levies received (line 2). Include any
grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf

of all employees. Include gross salaries and wages,
4,952 4'760 employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments 0 0| made during the year on the authority’s borrowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-

7,538 15,827 book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 32,632 49,766/ equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 32,632 49,766 holdings and short term investments held as at 31 March —

~ To agree with bank reconciliation.

9. Total fixed assets plus pragy IS X Ve[ The value of all the property the authority owns — it is made
long term investments o145+ A up of all its fixed assets and long term investments as at
and assets Q1145 99 . 476| 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

0 O\ from third parties (including PWLB).
For Local Councils Only
11a. Disclosure note re Trust funds The Council, as a body corporate, acts as sole trustee and
(including charitable) is responsible for managing Trust funds or assets.
11b. Disclosure note re Trust funds The figures in the accounting statements above do not
(including charitable) include any Trust transactions.

| certify that for the year ended 31 March 2023 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authority.
Signed by Responsible Financial Officer before being
presented to the authority for approval

/ MRS
14/05/2023

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

16/05/2023

as recorded in minute reference:

2023.05. 1. 9(b)

Signed by Chairman of meeting where the
Accounting Stateme% ere approved

|
/

Annual Governance and Accountability Return 2022/23 Form 2
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Supporting documents and further information

Raydon Parish Council

End Of Financial Year Bank Reconcdiation
1 April 2022 - 31 March 2023 FINAL

Balance per bank staternent 21 Mar 2023

Balance per bank staternent 21 Mar 2023

Community Account 28,593 52
Business Saver Account 20,1720

40, 7aa.0a
Unpresented receipts at 21 March 2023
Less unpresented payments at 31 March 2023
Met Bank Balances 31 Manch 2023 49 7ag.03
Cash Book opening balance 1 April 2022 32.631.64
Add: Receipts IrT T 47
Less: Expenses -18,385 47
Less VAT - 12074

Cash Book balance31st March 2023 40 78803



OPENING TOTAL
LESS CILY/E 2022
B/F PC BALANCES

Cost Code
INCOME
Precapt
Grants

Bank Interest

TOTAL
VAT Claimed
EXPENDITURE

Administration
salary, PAYE & NI
Locum Fees
Office Expenses
Insurance

Audit Fees
Chair's Allowance
Website

Training
Miscellaneous

Subscriptions.
SALC

cas

5LCC

Ico

Zogom

Community Assets

village Hall

Playing Field

PCC (grass-cutting)

Dog Refuse Collections/Repair
Playing Fields [Grass-cutting)
Noticeboards

Defibrillator

Pavilion Water/Gas

Pavilion Electricity

Grants

General

EPOC

Reserves
staffing
Elections
m

Other
CILVAT

TOTAL

BALANCE
ADD VAT
LESS VAT

UPDATED

Bank Reconcilation  31/03/2023

Adj, ke 7 Mar
Budget

15,300.00
500.00

3000

16,230.00

-85.00

-30.00

0.00

-1,260.00
-1,100.00
71000
-600.00

-1,200.00
-3,600.00

-500.00
-100.00

-13,020.00

-2,690.00
CLAIMED
TO CLAIM

PC BALANCE

CIL FUNDS

Budget
13,500.00

TOTAL

RPC BUDGET AND ACCOUNTS

E

32,631.84
-21,063.28
11,568.56

16,728.95

42395

-270.33
0.00
-85.50
=400
0.00
0.00

0.00
-300.78

-919.03

52752

-595.00
0.00

-3,180.39

-E5.00

0.00
0.00
0.00

-17,060.55

-331.60
42395
-1,201.76

10,459.15

¥TD
20,568.57
21,063.28
232492

39,306.93

49,766.08

to March 31st 2023

FINAL
VAT paid April
7,800.00
7,500.00
42395
-207.00
-3.00
-8B.40
-30.51
-270.33
-B5.50
-1,260.00
-156.70
-105.52
-11.14
-325.51
-464.98
VAT paid april
-1,20L.76 -1,522.83
319 March 2023
VAT paid April
5,469.52
st Morch 2025
{RPC plus CIL)

My Jung July Sapt
152
152
-769.40 -350.20 -928.80 -350.20
-206.82 -30.68 -64.26 -64.40
-292.00
-75.00 -16.39
-40.00
-100.78
-173.96 -163.47
-13188 -131338
-320.00
-45.34
-1,056.74 -533.90
-50.00
-35.00
May Jung July Sapt

-1,026.22 -1,154.50 -2,609.80 -1,340.58

Moy Jume  July  Sept

7,900.00

7,506.20

¥

-561.60
-77.10

-300.00
-200.00

-200.00

-28.96
-131 88

oct
-1,499.54

oo
15,095.75

Nov

-1,181.60

-640.52
-302.91

-450.00
-50.00

Now

-2,715.09 -661.68 -2,362.06 -B78.67

11323

11.23

-417.08

-55.70
-188.90

Dac

Jan

-B51.60
-15.00

-270.00

=250.00

-135.56
-13138
-73.00

-255.50
-377.22

Jan

Feb

-560.00

-318.67

Feb

Mar YTD
15,800.00
GE5.00 885.00
25.00 4355
10,00 16,728.95
-41100 -1759.80
0.00 -1411.60
-15.00 -563.22
-300.00
-152.00
-270.00
-15253 -133.92
-270.33
-85.50
-40.00
-300.78
-1260.00
-919.03
-527.52
-595.00
-997.46
-41105 -3189.39
-500.00
-85.00
0.00
-17060.55
Mar
-989.58 -17060.55 |
Mar YD
20,568.57
-2324.92
Benches



EXPENDITURE IN EXCESS of £100

Excluding salaries, PAYE & NI

Administration
Locum Fees
Office Expenses
Insurance

Audit Fees
Chair's Allowance
Website

Training
Miscellaneous

Subscriptions
SALC

CAS

SLCC

Ico

Zoom

Community Assets

Village Hall

Playing Field

PCC (grass-cutting)

Dog Refuse Collections/Repair
Playing Fields (Grass-cutting)
Noticeboards

Defibrillator

Pavilion Water/Gas

Pavilion Electricity

Grants
General
GPoC

-206.82 Laptop repair and Ink Cartridges
-292.00
-270.33
-100.78
-1,260.00
-173.96
-131.88
-520.00
-1,056.74

FY to March 31st 2023

-163.47
-131.88

-533.90

-300.00
-200.00

-200.00

-131.88

-640.62
-302.91

-450.00

-417.08

-188.90

£300 Warm Space

3 x £50 donations

-851.60

-270.00

-250.00

-135.56
-131.88

-255.80
-377.22

-560.00

Quiet Lanes donation

-318.67

-152.53

-411.05

Commemarative mugs



